How to apply for jobs through AVUECentral

Step 1 — Locate Vacancy Announcement

Go to our hiring program AVUECentral at: www.avuedigitalservices.com
(AVUECentral can also be accessed this through USAJobs at: http://www.usajobs.gov)

Click the AVUECentral Logo to enter site.

CLICK THE LOGO TO ENTER

Click here for privacy and security notice

here for optimal settings

Log into AVUECentral. If you do not have a profile, you will need to set one up under “Sign
Up!” — Get Started With Your Job Search.
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A new screen will appear titled “Filter Search.” Scroll down to the bottom and enter the vacancy
announcement number of the position(s) you want to apply for; a list of vacancy announcements
are attached. The announcement numbers are case sensitive. Once you’ve entered the
announcement number(s), click on “Find Jobs.”
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The vacancy announcement(s) will appear at the bottom of your screen; double click on the
bolded position name under “Vacancy” to open the announcement or check “Add to Cart” to
save more than one vacancy announcement.
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Step 2 — Apply for Position

A summary screen will appear for the position selected. Links on the right side will provide a
position description, describe the application process, etc. Click on “Apply Now” to apply.
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In

Infarmation

USDA Farest Serice

Summary

Full Job Description /

Qualifications

Forestry Technician (Timber Sale Preparation), GS-0462-04

Announcement

APPLICATION
NUMBER: 0

DEADLINE:

TEMP-OCR-462-4-TSP

Multiple locations throughout the Forest
Semice

SALARY RANGE: $12.73-$12.73

JOB LOCATION: Work Schedule: Full Time

OPEN DATE: 09/03/2003

L ~ Ug citizens
Time Limit Temparary, notto exceed 6 Months o WHO MAY APPLY: o Apply Now

Job to a Friend

NUMBER OF
VACANCIES:

NOTES:

This is a continuously open recruitrment bulletin far multiple locations throughout the Forest Service.

Pasitions may be filled as a Temporan Appointment up to B manths or a5 a notto exceed (MTE) 1 vearwhich can be
extended 1 additional year.

These are temporary positions with varying tours of duty (work schedule) and may include weekend wark. Some
positions may have irreqular and protracted hours of work. Tours of duty include full-time or less than full-time
Caonsiderable travel may be required

Relocation expenses dransfer of station) are not authorized

The Office of Personnel Management has delegated to the Forest Service the autharity to make Termporary
Appointments under the USDA Demaonstration Project for Temporary Emplovment. Under this project, any U8, Citizen
friay apply,
DUTIES:

Perfarms timber sales preparation duties, such as cruising timber, in suppor of timber sales activities.

Contact Information:
ASC-HCM

Mandatory fields are in red, optional information to attach is below that. Complete all
mandatory fields and optional information. College transcripts must be attached to application.

'Ba
! Technical Qualifications
* Work History

Qualifications

Farestry Technician (Timker
glade: Sale Preparation), GS5-

* Applicant Information
' Send Application

All application materials must be totally free of any classified information

Optional
To complete the application, please click on the menu items on the right side of the screen an the information prona
as reguested. The items with an " beside them are mandatary items. You will not be able to certify References
until those items are complete, The mandatory iterns will change color once completed. Additional Infor mat

Ifyau have already created your persanal profile that infarmation was copied inta this Facancywhen vou clicked an:
"Apply Now" If you have already created your personal profile, the application process should take about 30 minutes
to complete, as all of the infarmation that vou have invour personal profile was copied inta the application for this
vacancy when you clicked on "Apply Now."

Attach Résume and Suppor

ng Documents

“fou will be taken through the screens in the same order they appear on the menu. This does not mean you need to
enter new information, though you may do so if you wish. If you are satisfied with the content of that item {Wark
History, for example), scroll to the end of the screen and click "Continue.” This has the effect of electronically “stapling”
that part ofthe profile to the application far this specific position Instructions

Ifyou choose to make any changes to the fallowing menu iterms: Work History, Education, References, Attach Required Documents
Resume and Supporting Documents, or Additional Information, check the "Update Personal Profile” box at the bottorm This Application
ofthese screens. This will update the infarmation inyour base profile as well as for this Vacancy. Ifyou do not place a
checkin the box, the information will be used for vour application ta this vacancy only.

Ifyau do not currently have a personal profile, the process may take a couple of hours to complete, depending on how
much information you choose to place in your profile and what can be copied and pasted from other documents,

Full Job Description

“You can begin the application, leave it and return to complete it at any paint prior to the Closing Date. Be sure you Qual
save whatever screen itis you are working in before you exit the system

ations




You must select a duty location for where you want to work. Up to nine locations may be
selected. Click on “Applicant Information” to do this.

Instructions

Welcomel Please review the following instructions prior to beginning your application

Amnouncenrent Number: TEMP-OCR-462-4-TSP

Farestry Technician (Timber
Title, Series, Grade: Sale Preparation), G5-
0462-04

Closing Date: Mone

All application materials must be totally free of any classified information.

To complete the application, please click on the menu items an the right side ofthe screen and fill in the infarmation
as reguested. The iterms with an " beside them are mandatory ifems. You will not be able to certify vour application
until those items are complete. The mandatary items will change color once completed,

Information

Ifyau hawve already created your persanal profile that infarmation was copied into this Vacancy when you clicked on
“Apply Now" [fyou have already created your persanal profile, the application process should take about 30 minutes
to complete, as all of the information thatyou have in your personal profile was copied into the application for this Relevant

yacancy when you clicked on "Apply Mow." Military Information

Attach Résumé and Supporting D

*ou will be taken through the screens in the same order they appear on the menu. This does not mean you need o
enter new information, though you may do so ifyou wish. [fvou are satisfied with the content of that item (Work
Histary, for example), scrall to the end ofthe screen and click "Cantinue " This has the effect of electranically "stapling”
that part ofthe profile to the application far this specific positian.

Ifyau choose to make any changes to the fallowing menu items: Wiork History, Education, References, Attach
Resume and Supporting Docurents, or Additional Information, check the "Update Personal Profile” box atthe hottom
ofthese screens, This will update the infarmation in your base profile as well as for this Vacancy: [fyvou do not place a
checkin the boy, the information will be used foryour application to this vacancy only,
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Click on the State that you want to work. For the Chippewa National Forest, click on Minnesotas
Our temporary positions are located in Blackduck, Deer River, Walker, and Cass Lake.

Location Motes: Multiple locations throughout the Forest Service.
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Select the locations you want your application to be considered at and then click on “Add.”
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The locations will appear below the map; if the screen does not look like this the locations
weren’t saved successfully. Once the locations are correct, click on “Save.”
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After completing all requirements of the application process, click on “Send Application.”
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Vacancy Announcement Numbers:

Forestry Technician (timber stand improvement)

Series and Grade: GS-462-4 Vacancy Announcement: OCRT-462-4-TSI-DT

Forestry Technician (sale preparation)

Series and Grade: GS-462-4 Vacancy Announcement: OCRT-462-4-TSP-DT

Forestry Technician (fire - handcrew)

Series and Grade: GS-462-4 Vacancy Announcement: OCRT-462-4-HANDCREW-DT

Forestry Technician (recreation — forestry aid general)

Series and Grade: GS-462-3 Vacancy Announcement: OCRT-462-3-GEN-DT

Forestry Technician (recreation use interviewer)

Series and Grade: GS-462-4 Vacancy Announcement: OCRT-462-4-REC-DT
Series and Grade: GS-462-3 Vacancy Announcement: OCRT-462-3-GEN-DT

Biological Science Technician (plants)

Series and Grade: GS-404-5 Vacancy Announcement: OCRT-404-5-PLANT-DT

Example of Minimum Qualification Requirements for GS-3, GS-4 and GS-5 Forestry
Technicians

Grade 03: Qualifying experience for the GS-3 level includes six months general experience that
demonstrates the applicant's ability to perform the work of the position or that provided familiarity with the
subject matter or processes of the occupation.

SUBSTITUTION OF EDUCATION FOR EXPERIENCE: Experience requirements may be met by
successful completion of one (1) academic year of post high school education which included at least 6
semester/9 quarter hours in any combination of courses such as range management or conservation,
agriculture, forestry, wildlife management, engineering, biology, mathematics, or other natural or physical
sciences.



COMBINATION OF EDUCATION AND EXPERIENCE: Equivalent combinations of successfully
completed education and experience may be used to meet the experience requirements.

Grade 04: Qualifying experience for the GS-04 level includes six months general experience that
demonstrates the applicant's ability to perform the work of the position or that provided familiarity with the
subject matter or processes of the occupation AND six months specialized experience at the GS-03 level
that is directly related to the line of work of the position to be filled and which has equipped the applicant
with the particular knowledge, skills, and abilities to successfully perform the duties of the position.

SUBSTITUTION OF EDUCATION FOR EXPERIENCE: Experience requirements may be met by
successful completion of two (2) academic years of post high school education which included at least 12
semester/18 quarter hours in any combination of courses such as forestry, agriculture, crop or plant
science, range management or conservation, wildlife management, watershed management, soil science,
natural resources (except marine fisheries and oceanography), outdoor recreation management, civil or
forest engineering, or wildland fire science. No more than 3 semester hours in mathematics is creditable.

COMBINATION OF EDUCATION AND EXPERIENCE: Equivalent combinations of successfully
completed education and experience may be used to meet the experience requirements.

Grade 05: Qualifying experiences includes one year of specialized experience equivalent to GS-4.
Specialized experience is experience which is in or directly related to the line of work of the position to be
filled and which has equipped the applicant with the particular knowledge, skills, and abilities to
successfully perform the duties of the position.

SUBSTITUTION OF EDUCATION FOR EXPERIENCE: Experience requirements may be met by
successful completion of a four (4) year course of study leading to a bachelors' degree or the equivalent.
Education must include at least 24 semester/36 quarter hours in any combination of courses such as
forestry, agriculture, crop or plant science, range management or conservation, wildlife management,
watershed management, soil science, natural resources (except marine fisheries and oceanography),
outdoor recreation management, civil or forest engineering, or wildland fire science. No more than 6
semester/9 quarter hours in mathematics is creditable.

COMBINATION OF EDUCATION AND EXPERIENCE: Equivalent combinations of successfully
completed education and experience may be used to meet the experience requirements.



